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Notice of Intent

The New Brunswick Notice of Intent (NOI) template details the information requested by the Office of the Provost for a preliminary review of ideas for significant changes to graduate or professional programs, such as new degrees, certificates, tracks and concentrations, nomenclature changes, etc. Information requested includes: a description of the proposed program; the program objectives, learning goals, and students served; and anticipated resources and associated cost of the proposed program. Program representatives are expected to complete due diligence in identifying and assessing any overlap with existing programs at Rutgers, including other Chancellor-Led Units. 
The NOI represents the first step in the program development and approval process that may include.
· Submission of NOI for review within New Brunswick
· Submission of NOI for review by other Chancellor-led units
· Development of Full Proposal and review by academic unit, SGS (if applicable), and the New Brunswick Provost’s Office
· Submission of Full Proposal to the Academic Planning Office in University Academic Affairs (UAA)
Academic units are encouraged to work with their departments and programs and submit this NOI early in the process of program development to allow for preliminary assessment and identification of opportunities for collaboration and resolution of potential conflicts prior to the development of a full proposal. Full proposals will require substantially more planning and information. Please visit the Academic Planning website for information about full proposals. While this information is not necessary for the NOI, programs are encouraged to review these requirements during NOI preparation
Please complete the NOI, indicating whether a new program or a substantive change to a program is being proposed. For many fields, you can find “help” in the status bar at the bottom-left of the window. Proposal types requiring a NOI are provided in a drop-down menu. Other types of changes can move directly to the proposal form. Only proposals for new full-degree programs should include the six-digit CIP Code for the degree program, as this information is necessary for the Notice of Intent. The Classification of Instructional Programs (CIP) provides a taxonomic scheme that supports the accurate tracking and reporting of fields of study and program completions activity. The National Center for Education Statistics (NCES) provides an inventory of CIP Codes.
Completed NOIs should be sent to the unit/school’s Undergraduate Education Leadership Council (UELC) and/or Professional and Graduate Degree Committee (PGDC) representative(s) for submission through the respective processes for these committees. NOIs can only be submitted by unit representatives. Following successful review, the submitting unit(s) will be notified, and templates for the full proposal will be distributed.
For more information, questions, or help, please contact:
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Instructions





Undergraduate Programs
Carolyn Moehling
Senior Vice Provost and Vice Chancellor for Undergraduate Education
Rutgers University–New Brunswick
cmoehling@nbcp.rutgers.edu

Graduate and Professional Programs
David Shreiber
Vice Provost for Academic Affairs
Rutgers University–New Brunswick
Shreiber@nbcp.rutgers.edu


[bookmark: Text6]Proposed program title:      
[bookmark: Dropdown2][bookmark: Text13]Proposed program start date – Term: 		Year:     
[bookmark: Text7]Submission date (M/D/YYYY):     
[bookmark: Text1]UELC/PGDC representative contact (name, email address):      
[bookmark: Text2]Proposing Academic Unit/School(s):      
[bookmark: Text3]Proposing Department(s) or Graduate Program(s):      
[bookmark: Text4]Primary program contact (name, email address):      

[bookmark: Check1][bookmark: Check2]|_| New Program		|_| Change to Program

[bookmark: Dropdown1]Type of Program: 
For new, full degree programs: 
[bookmark: Text14]Proposed 6-digit Classification of Instructional Programs (CIP) Code:      
Click here for a list of CIP codes
Academic level (check all that apply)
[bookmark: Check6][bookmark: Check7]|_| Undergraduate	|_| Graduate/professional 
[bookmark: Check8][bookmark: Check9]|_| Degree	|_| Non-degree
Program format (check all that apply):
[bookmark: Check3][bookmark: Check4][bookmark: Check5]|_| In-person	|_| Hybrid	|_| Fully Online
1.	Program Summary – Briefly describe the purpose, including the intended audience, and the major objectives of the program. Provide the rationale for the program, what will distinguish this program from other regional and national programs, and a preliminary assessment of the demand for graduates of the proposed program (e.g. employer demand, graduate school preparation, etc) (3000 characters max):
[bookmark: Text15][bookmark: Text8]     
2.	Preliminary Proposed Curriculum – Summarize the proposed curriculum, included required number of credits and existing and new courses (1500 characters max): 
[bookmark: Text9]     
3.	In what ways does the proposed program support the mission and vision of Rutgers–New Brunswick? (500 characters max):
[bookmark: Text10]     
4.	Briefly describe any expected need for additional resources, such as faculty and/or staff hires or classroom/laboratory space, and the anticipated impact on workload (500 characters max): 
[bookmark: Text12]     
5.	Describe any known overlap or duplication with existing programs at Rutgers, including other Chancellor-led Units, and any efforts and ideas to resolve conflicts and/or collaborate across our campuses (750 characters max): 
[bookmark: Text11]     
[bookmark: Check10]|_| Please affirm: Representatives of our unit(s) have completed due diligence to assess any overlap with existing programs at Rutgers, including other Chancellor-Led Units.
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