Process for SAS Undergraduate* Curricular Changes 
that Need Notice of Intent Approval
Proposals for new, or substantive changes in, degrees, majors, tracks and concentrations, BA/BS + y programs, certificates, nomenclature, etc. need to go through the University NOI process. The NOI form that the NB Provost’s Office and the EVPAA requires is posted here.

The Provost’s Office advises that: “Academic units are encouraged to work with their departments and programs and submit this NOI early in the process of program development to allow for preliminary assessment and identification of opportunities for collaboration and resolution of potential conflicts prior to the development of a full proposal. Full proposals will require substantially more planning and information. Please visit the Academic Planning website for information about full proposals. While this information is not necessary for the NOI, programs are encouraged to review these requirements during NOI preparation.”

For proposals from SAS, the first step is to review the proposed program with your Divisional Dean and the Executive Dean.

They will want detailed attention paid to question 4 on the NOI; for the Deans please do not limit your response to 500 characters.
4.	Briefly describe any expected need for additional resources, such as faculty and/or staff hires or classroom/laboratory space, and the anticipated impact on workload (500 characters max): 
If the Deans approve of moving forward, then please submit the NOI and the Deans’ endorsement to the Curriculum Committee using the “majors, minors, certificates” form in the Course Proposal System. 

The CC will review and send it forward to the Provost’s Office who will sent the NOI to the NB Undergraduate Education Leadership Council (UELC) and Professional and Graduate Degree Committee (PGDC) in NB-Provosts Office and then to the other CLUs. 

Once approvals are obtained at the these levels, you will be asked to develop and submit a detailed full proposal to the SAS Curriculum Committee who will review and include it in the report to the faculty for a full faculty vote. Upon passage, the CC will forward it to the Provost’s Office who will review and send forward to the Academic Planning Office in University Academic Affairs. Please visit the Academic Planning website for information about full proposals.











_________________
*Please consult with your Divisional Dean regarding proposals for new, or substantive changes to, graduate programs prior to working with the SGS.
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